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1. Introduction 
 
1.1 The purpose of this policy is to outline the key information and medical 

principles at all three Prior Park Educational Trust (PPET) schools.  
 
1.2 Medical cover in schools is a legal requirement. Health and safety legislation 

places duties on employers for the health and safety of their employees and 
anyone else on the premises. This includes responsibility for the Headmasters 
and teachers, non-teaching staff, pupils and visitors (including contractors). 

 
1.3 This policy is designed to reflect the philosophy and Christian ethos of the Prior 

Park schools, and to meet the needs of pupils, whilst recognising the concerns 
of parents and the professional and ethical obligations of doctors and nurses. 

 
1.4 This policy applies to the Early Years Foundation Stage. 
 
2. Related Policies 
 
2.1 The following are a list of related policy documents (not an exhaustive list):- 
 

• Disability, SEN and LDD Policy 
• Drugs and Substance Abuse Policy 
• Educational Visits Policy 
• First Aid Policy 
• Health Promotion Policy 
• Health and Safety Manual 
• Medicines Policy  
• Minor Ailments Policy 
• Policy on Response to Incidents involving Blood and Bodily Fluid Spillage 

 
3. Overview 
 
3.1 It is important to recognise that although Prior Park College (PPC) and Prior 

Park Preparatory School (PPPS) are boarding schools, the Paragon (TP) is only a 
day school. This has a bearing on policy and where information is applicable 
only to PPC or PPPS, this is stated. 

 
3.2 At PPC and PPPS, medical and nursing services are concentrated in a 

designated and suitably equipped Medical Centre, supported by a local General 
Practice surgery and the full A&E services of the nearest hospital and other NHS 
facilities. At TP there is a small sick bay designated for medical purposes. 

 
 
 



 
Prior Park Educational Trust, Charity No: 281242, Co. No: 01521832, Registered Office: Prior Park 

College, Ralph Allen Drive, Combe Down, Bath BA2 5AH  
 

4 
 

4. Medical Centres 
 
4.1 Prior Park College 
 

Medical attention is primarily provided by the Prior Park Medical Centre. This is 
manned during the school day by the Duty Nursing Sister. A nurse is also ‘on 
call’ overnight and at weekends to administer First Aid, deal with any accidents 
or emergencies and to help if someone is taken ill. The resident Sister lives in a 
flat adjacent to the Medical Centre, and if she is away from PPC, there is a 
relief Sister in her place. 

 
Normal surgery times are:- 
 
Monday - Friday                                   Saturday 
08.00 – 09.00                                         09:00 – 09:30 
10.55 – 11.15                                         18:15 – 18:45 
13.30 – 14.15 
16.15 – 17.15 
18.15 – 18:45   
 
Sunday 
10:00 – 10:30  
18.30 – 18:45 

 
PPC’s Medical Officer makes a routine visit to PPC on Monday mornings. On 
other days, appointments can be made by Sister to see a Doctor at Combe 
Down Surgery where the Medical Officer is based.  
 
The Combe Down surgery is about 200 yards from PPC’s exit gate, and pupils 
under the age of 16 are escorted if they need to visit. 

 
The nearest Accident and Emergency Department is at the Royal United 
Hospital in Bath. GP cover/advice is available throughout the night and 
weekends by dialling 111. 
 
Pupils with asthma inhalers or prescribed EpiPens should carry them at all 
times. 

 
4.2 Prior Park Preparatory School 
 

A fully qualified and experienced nurse (“the Sister”) is available during the 
school day, from Monday to Saturday. The Sister lives in a cottage adjacent to 
the Health Centre and is also part of the boarding team. 

 
The Health Centre is open: 
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Monday - Friday 
07.45 – 17.00 
 
Saturdays 
08.30 – 16.00 
 
 
Boarders are registered with the local GP and appointments are made by the 
Sister, who also takes them to appointments. 

 
Any hospital appointments which may be necessary are arranged by the Sister, 
who also accompanies them if the parents are not available. In an emergency 
pupils are taken to hospital either by their parents or the Sister. 
 
Pupils are encouraged to keep their inhalers with them at all times, in lessons 
and during sports. Boarding pupils may have a Ventolin inhaler in their 
dormitory for emergency night time use.  
 
Repeat prescriptions for boarders are arranged through the Sister. 

 
4.3 The Paragon 
 

There is a small Sick Bay on the premises of The Paragon, located next to the 
Headmaster’s PA’s office. 

 
There is no nominated Medical Officer or nurse at The Paragon, but teachers, 
assistants and office staff receive First Aid training on a three-yearly cycle. 
 
Medical Supplies are stored in the Sick Bay. 

 
 
 
5. Role 
 
5.1 The role of the Medical Centre and its staff at each school within PPET is to:- 

 
• Provide a competent medical service to ensure the health, safety and well-

being of all pupils. 
• Provide First Aid facilities for all pupils and staff and to record and report 

accidents. 
• Administer medicines under protocols. 
• Assess, plan and implement care on a day-to-day basis for pupils. 
• Participate in pastoral care. 
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• Be involved in Health Promotion and Education. 
 
6. Summoning Help in an Emergency Situation 
 
6.1 In the event of an accident or sudden onset of illness, the Medical Centre staff 

should be informed immediately via the following contact information: 
 
 Prior Park College 

Tel: ext 219 or 01225 831019 
07584 016123: Sister Whittington 
07584 016034: Sister Josiah 

 
Prior Park Preparatory School 
Tel: 01793 754409 or 07824 619446 
 
The Paragon 

 Tel: 01225 310837, Internal: 200 (Reception) 
Receptionists deal with low level First Aid but would call for an ambulance in 
the event of a serious accident. 

 
6.2 For more information on what action to take in an emergency situation please 

see the PPET First Aid Policy. 
 
7. Doctor 
 
7.1 PPC and PPPS each have a nominated Medical Officer (a local GP). At PPC the 

GP is based at Combe Down Surgery, about 200 yards from the exit gate. At 
PPPS the GP is based at the Purton practice, which has a branch surgery in 
Cricklade, about 150 yards from the school. All pupils may have access to a 
doctor of the same gender if they wish. There is no nominated Medical Officer 
at TP. 

 
 
8. Nurses 
 
8.1 At PPC and PPPS, nurses working in the Medical Centre are Registered General 

Nurses (RGN) whose names are on the register of their regulatory body, the 
Nursing and Midwifery Council (NMC). They have ready access to the Medical 
Officer for professional guidance and consultation. There are no nurses at TP. 

 
9. Records 
 
9.1 At PPC and PPPS, NHS written and computerised notes are maintained. For 

pupils registered with the school this will include their full medical records. 
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Medical records are separate from school or house records and are kept in the 
Medical Centre or the Medical Officer’s surgery.  

 
9.2 The PPC Medical Centre is linked to the computerised system at the Medical 

Officer’s surgery. The Medical Sisters also keep full records of daily 
consultations which are also recorded in the pupil’s personal records on 
schoolbase. 

 
9.3 The records of PPPS boarders are normally kept in the Cricklade branch surgery 

of the Medical Officer’s practice. 
 
9.4 Medical notes at TP will usually consist only of accident forms and medical 

forms completed on registration. 
 
10. Information from Families 
 
10.1 Parents of all new pupils, boarding and day, are asked to complete a medical 

questionnaire on behalf of their child. This includes: 
 

• Past medical history and any problems 
• Current medical conditions and treatment, as well as dietary requirements, 

allergies and eating disorders. 
• Medication needed to be kept at school on a permanent basis 

 
  
10.2 The return of these questionnaires (by all families) and of NHS Registration 

Forms (boarders only) before the start of a pupil’s first term is highly 
important. 

 
10.3 At PPC, all Boarders from overseas must see a Doctor at home for a medical and 

the completed card returned to the Medical Centre before entry to the 
College. 

 
10.4 It is the parents’ responsibility to keep the school informed of any changes or 

additions to this information. 
 
 
 
 
11. Medical Registration 
 
11.1 All boarders at PPC and PPPS are most strongly encouraged to register with the 

School  Medical Officer, although maintain the right to register with any doctor 
of their choice who is prepared to accept them. The benefits of being 
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registered with the school doctor include the ability to receive co-ordinated 
and holistic care from the sister/doctor team. Exceptionally, boarders who live 
close to their school (Bath for PPC and Cricklade for PPPS) may remain with 
their own doctor. 

 
11.2 Day pupils and staff are usually registered with a GP in the vicinity of their 

home. In some cases this is the same doctor as the school’s Medical Officer. 
Emergency treatment will always be provided by the Medical Centre while a 
day pupil is in school, but it is expected that for routine medical matters the 
pupil’s own GP will be consulted. 

 
12. Competence 
 
12.1 The doctor or nurse (or dentist) proposing the treatment must judge whether 

or not a pupil understands the nature of the treatment, as well as the 
consequences of refusal, and thus whether he or she is “Gillick competent”. 
Parental consent is required for any pupil not deemed competent to make a 
decision on a particular routine or treatment, and written parental consent is 
required for all inoculations under the age of 16. 

 
12.2 At PPPS parents are asked to give standing consent when a pupil joins. 
 
13. Confidentiality 
 
13.1 In accordance with the Professional Code of Conduct, doctors and nurses are 

bound to respect a pupil’s right to medical confidentiality. In particular:- 
 

• In providing medical and nursing care for a pupil under 16, the doctor and 
nurse may liaise, as necessary, with the Head, Housemaster/mistress and 
other staff, parents or guardians. However, pupils under 16 have the same 
rights to medical confidentiality as those over 16 if they request this. 

• Medical treatment and consultations for pupils over 16 are confidential. 
Information about their consultation, treatment or medication will only be 
given to parents, guardians or College staff with the pupil’s prior knowledge 
and consent. However, if a pupil is considered “at risk of harm to 
him/herself or others”, confidential information may need to be shared 
with others on a “need to know basis”. 

 
 
14. Immunisation 
 
14.1 Parents are expected to ensure that their children are up-to-date with routine 

immunisations in accordance with schedules issued by the Department of 
Health. Subject to parental consent, those who are not immunised may be 
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given appropriate immunisation under the guidance of the school Medical 
Officer, both for their own protection and that of the whole school community. 

 
15. Dental Care 
 
15.1 Routine dental care should normally be arranged by parents in the school 

holidays. At PPC and PPPS arrangements exist for emergency treatment at a 
local dental practice. At PPPS, the children of parents living abroad are offered 
dental checks and arrangements can be made for orthodontic work as required. 

 
16. Accident Insurance 
 
16.1 At PPC and PPPS it is policy that all pupils should be insured within the 

Holmwoods Pupil Accident Scheme (PAS), as the Governors believe this is in the 
best interests of both pupils and the schools. This gives financial compensation 
for a number of losses, including loss of limbs or fractures. It is not private 
health care insurance. Parents may opt their children out of the PAS on 
request. Separately, the schools offer access to a BUPA scheme. TP also has 
accident insurance available. 

 
17. Medication 
 
17.1 At PPC, parents are asked to give signed consent for non-prescriptive 

medicines, listed in the PPC Minor Ailments Policy, to be administered by the 
nursing staff. House staff may, on occasion, give medicine to boarding pupils 
under guidance of the Medical Centre and in accordance with ‘The Control of 
Medicines in Houses Policy’. 

 
17.2 At PPPS non-prescribed medication may be given to boarding pupils by House 

Parents (or, if on a trip, by other staff), assuming that the standing consent has 
been signed by parents. 

 
17.3  At TP staff will only administer prescribed medicines. TP is a Day School and 

the Department for Education states that criteria, in the national standards for 
under 8s day care providers, make it clear that non-prescription medicines 
should not normally be administered. This is also in accordance with UNISON 
advice, which states that non-prescribed drugs should generally not be given to 
children under 8 years old. The only exception to this at TP would be on a 
residential trip for over 8 pupils when their parents have signed a permission 
slip. In this situation staffs are acting loco parentis. 

 
17.4 Medicines must be clearly labelled with contents, the owner’s name and dosage 

and must be kept in a locked cupboard (or refrigerated in the office fridge if 
necessary). 
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17.5 Receptionists would normally administer medicine, keeping a record of dates 
and times of the administration. The only exception to this is emergency 
medicines, such as asthma inhalers, which a child should be able to use under 
supervision. 

 
17.6 Other prescribed medicines may be administered by class teachers if they have 

been nominated on the authorisation slip. In this case, medicines should be 
stored safely by the class teacher, out of the reach of children. 


