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Co-Educational Catholic Senior School 

 

 

 

HR Generalist  

 

We are a family of schools comprising Prior Park College (Bath), The 

Paragon Junior School (Bath) and Prior Park School Gibraltar, each 

providing a high achieving, co-educational, Catholic/Christian education. 

Our encouraging ethos nurtures pupils to become confident, capable, 

compassionate and independently minded young people. 

 

An excellent opportunity has arisen for an experienced HR Generalist to 

join Prior Park Schools, supporting a small Bath-based team by providing 

high quality, professional HR and administrative service. This is a key role 

within a very busy HR function, which requires a committed, enthusiastic 

and motivated individual willing to make an all-round contribution to the 

Department. 

 

Based in the stunning grade 1 listed location, you will be working closely 

with the Business Director and the Headmasters. With the support of the 

existing HR Officer, you will assist in the management of the entire HR 

function (including recruitment), for all Prior Park Schools.  

 

As part of this varied role, you will be heavily involved in the recruitment 

lifecycle, including undertaking and recording of all pre-employment 

checks in line with the guidance for independent schools, ensuring 

compliance with the regulatory requirements. You will be required to 

provide HR support and advice, produce reports, contracts and contract 

amendments. You will also contribute to the development, 

implementation, maintenance and monitoring of HR processes and 

policies.  

 

Regulatory compliance is the driving force behind this role, so it will be 

essential for the post holder to be accurate, have excellent attention to 

detail and be systematic in their approach to work. The successful 

candidate will thrive in a fast-paced work environment where the priorities 



are constantly changing. He or she will work well independently and 

flexibly, using initiative and discretion. You will have a diplomatic manner 

and excellent communication skills including the ability to build 

relationships with contacts internally and externally. 

 

You will need a CIPD qualification (or working towards it), strong 

administrative and generalist HR background with proven ability to 

support and advise senior managers and staff on employment issues and 

HR policies. HR experience in the education sector is highly desirable. 

Drive, excellent organisational skills together with the ability to multi-task 

are vital in this busy role. Tact, discretion, diplomacy and ability to keep 

confidentiality are essential. The successful candidate will be a proficient 

user of IT, particularly MS Office. 

  

This role comes with a competitive salary package depending on the skills 

and experience of the successful candidate. We operate a number of 

flexible working options, such as part time, job share or term time 

working, suitable for working parents and those looking for a career to suit 

their busy lifestyles. HR office operates between the hours of 8.30 am and 

5.00 pm, Monday to Friday, year round.  

 

To apply, please complete an application form and send it to our HR 

department along with a supporting letter by 5.00 pm on 1 February 2019. 

Application information can be obtained from the website or by contacting 

our HR department. 

 

Prior Park Educational Trust is committed to safeguarding and promoting 

the welfare of children. Applicants must be willing to undergo child 

protection screening appropriate to the post, including checks with past 

employers and the Disclosure and Barring Service. 
 

Telephone: 01225 835 353, ext. 311 

E-mail: recruitment@priorparkschools.com 

Website: www.priorparkcollege.com  
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